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Abstract' ' 
--n EsFoRRg'crsrnenoV

-Nonr''rs AND Gutor'Ln'rES/RtJLt
Socra.t- Jusrtcg DaprrrruEN[- _--.,i,nl,c En e f)rslgLED PBnsoNs

ffi:i::1'JJ':-';ffi ;il;'**:T:::..":3'II:"PBnsoNs
.*, T'trc r orr tTtF-S ACT.DlsnstLITtEs Agr,

ullDER sECTtoN 52 o'r PensoNS WITH lJlsl

i.

'i

I
.!

tgg5-Art*ouew
ffi' lusucE (D) DEPARr^/IP{'

' 25th March'
DatecJ, Thiruvqnonth'oPwo^ -.---

2013.

G. O. (Ms.) No' 28/2013/SID'

Read'.--l-

2.

G, O. (M, ) 45/2008/SWD dated 11-?-2008'

from the Director'
LetterNo. Hl-5b8tt/10 dated 28-ll-2011 o:: Ir€ t,,rr

3.

SocialJusticeDepartment''Thinrvanqnthapuram'

LetterNo.z|.l6iS2iSCPwDclatedT-2-20:I3fromthe
Stateco*o,issionerforPersoiiswithDisabilities,,

)

)

)

)

I
I

ThinrvananthaPuram'

33/1619/2013/ DTP'



ORDER

As per the G' o' read as lst paper above, Government have constituted anExpert committee for preparing guia.lines/rules for the registration/renewal ofregistration of welfare institutio;s for disabred persons unde, section 52 ofpersons with Disabilities (protecrion of Rights, Equal Opportunities and Full'Participation) Act, 1995' A'ccordingly, the Direcror, social Justice Department hassubmitted a comprehensive nonns and guidelines for the registration/renewal ofregistration of welfare Institutions und.i p.rrons'with Disabilities Acr, 1995 forapproval vide the letter read as 2nd paper above. The State commissioner for
;,'Ji:n,-,*.T'|]:H**:";;1': some suggestions irr this matter as per

In the above circumstances, Government are pleased to approve the normsand guidelines for registration/reneweil of registration of welfare Institutions forDisabled under section 52 of Persons rvith Disabilities (protecrion of Rights,Equal opporhrnities and Full participa,t;;;;;;;;'1, 
uoo.nded to this prder.

,,

To

By order of the.Governor,

GovnronN NnMeooDlRr, V. S.,

Additional Secre t crr'y.

The Director of Social Justice Departmelt. !

The Stage commissioner for Persons with Disabilities, poojappura,
Thiruvpnanthapuram.

I

The rnrodnation and Public Relations Deparrmenr (for giving vide publicily).
The Principal Accountant General (Audit), Kerala, Thiruvanarithapurarn.
The Accountant ceneral (A&E), Kerala, Thiruvanarithapuran.
Stock File/Office Copy.
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NORMS A}ID GUIDELINES FOR REGISIRANOI.IIRi}IEWAL OF

REGISTRAf,ION UNDER SEC'IION 52 OF PERSONS WITH

DISABILINES EROTECNON OF RIGHTS, EQUAL
OPPORIUMTIES AND FULL PARTTCIPAflOT9

I

Agt, 1995

L Inhodution

All institutions working for welfare, development, vocational training,
medical fieatment and rehabilitation of persons with diiabilities are mandatorily

required to be registered'with competent authority under Section 52 of Persons

with Disabilities (Prottitibn qf rights, equal opportunities and futl participation)

Act, 1995 hereinafter referred to as PWD Act. Competent authority has been

appointed under Directorate of Social Justice, Vikas Bhavan, Thiruvananthapuram,

Pin-595 033 in the State of Kerala to receive,applications in prescribed fonnat

from eligible organizations/running institutionS/projects engaged in welfare,

training, medical treatmbnt,r,rehabilitation devetopment and inclusion of person

with different disabilities to process them, to grant or reject/refuse registration

on valid grounds and to withdraw registration of such organisatioru/
institutions/projects who: are found not compliEd with or violative of stipulated

norrns and guidelines.

II. Objectives

l. To ensure minimum standards, facilities and quaiiti io rehabilitation
programmes, projects, activities and services for different categories of persons

with disabilities as defined in PWD,Act, 1995 which has been established,

maintained, conducted and delivered by institutions/projects as prescribed by

the Government from .time to time.

2To monitor and' evaluate standards and quality of activities and

services conducted by institutions/projects registered with the competent

authoriry

3. To keep in abeyance and withdraw registration of such instirutions/
projects which are found not cornplied with stipulated norms and conditions and

not maintaining required standards even after giving enough warnings,
conections and. caution notices.

4. To evaluate'whether the instinrtior/project have complied the conditions/
norrns during the rbgistration period in order to grant renewal of registration.
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m. Scope

All Institutions/Projects engaged in services for persons wirh Disabilities
namely (i) Blindness (ii) Low vision (iii) Hearing Impairment (iv) Locomotor
Impairment (v) Mental Retardation (vi) Mental illness (vii) Aurism (viii) Cerebril
Palsy (ix) Multiple disability and Leprosy cured fall within this scope of
categories of disabilities according to PWD Act, 1995 and National Trust Act,
1999- All Institutions working for persons with disdbilities, excluding special

lchool-s 
recog4ized by DPI, Human Resource Training Instinrtions recognised by

RCI for mentally retarded children shall be registered with the competent
authority under the Diredorare of Social Justice

ry. E[gibility

All organisations shatt have registration under:-
l- (i) tndian Societies Registration Act 2l of 1860 or (ii) -l'ravancore

Cochin Literary Scientific and Charitable Societies Registration Acg (X11 of 1955)
or (iii) Section 25 of Indian Companies Acr, 1956 (iv) or Undcr any orher
relevant Act in force and applicaple to the'Stute of Kerala. ,

2. Applicant organization/lnstitution shall have worked for a'minimum
period of 6 months afier legal establishment of the Organisation/lnstitutions.

3' Above mentioned eligibility criterja are not applicabie to undertakings of
Government dcpartments and local bodies - -'

V. Conditions for Granting Registration

l- ,centre should be located at a place where
is available.

L There should be a tninimum o{29 
-gersons. Area of bedroom/donnitory per

inmate should be 10 Sq.ft- For special schools/rehabilitation centres shall have
enough class rooms proportionate to the number of children, officc room, staflf
room, recreation hall, storc, kitchen, dining hall, rrocational training, therapy
room and day care facilities.

3. Institution shall have barrier free access with provisions of rarnps, hand
rails and wherever necessary lifts etc.

4. There should be at least 4 bathroorns cum toilets 2 each for boys andgirlsseparqtelyalongw,ithp'oil;;nclosetand
relevant to specific dilabiliry

proper transport accessability
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5. Instirutions as a whore be maintained clean. Adcquarc water for drinking

and auxiliary purposes should be made available'

6. Required number of shrdy equipments and infrastructurg fan, furniturc,

vocational training facilities, physiotherapy equipmenrs should be there in the'

cenrre. eualifred reache. 1ie;:huving RcI 
-C.t 

in* 
\)..r.ro 

3 Ayahs, 2 cools and

cleaning staff should be there. As the number of children increases the number

of stafi should be enhanced' 
;

'i. 
Furniture, suitabre to the nature of disabiliry of each child should be

piovided.

according to aptitude of chil&en should

rt Offftcer' Social Worker
9. Visit of P,hyslgth"tpptl! Speech Tieranist' Medica

at regular intervuir'rhooio u. ,orur"d, counselling facilities should be made

available whenever necessary'
-1"J

.?

';

i
'i
Ft/

-{\w

.,,
l0.Sshouldbeconvenedatleastoncein3mpnths.
lr. parents of benefrciaries ym:,ru.r, disabilities shatl be given facrlities to

with theii children during school hours'be

VI. procedure for Making Application for Rgistration

1. For Regisrration, application shatl..bi submitted

affached with this in duPlicate

in prescribbd format

'l

{

_a

-1

:j

j,

.)
.){
:-

J
.J

-J

_t

.J

.l

L Application forms shall t. propq;f' ."4 correctly fitled in and be

,o*oi.,"i i' all aspects with relevant information as required in the form'

3. Each applicdtion form shall be accompanied by relevant documents'

4. Application shall be addressed to the Director, Social Justice,' Vikas

Bhavan, Thiruvananthapuram-69s 033 through District, Social Justice officer of

the District. of the applicant concerned'

5. General Education Deiartment of Kerala is also giving a registration

c.ertificate. 'fhe registration may be limited to rhose inmates of mentally

' ;i;ilnged only. wh.r"us persons with Disabilities if accommodated in an

institution, '=such institution should be compulsorily registered under the

provision o{ Persons with Disabilities Act, 1995
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6. The Registration issued by the competent authoriry based on Persons

with Disabilities Act is for a period of 5 years and such registration should be

renewed before explry of the registration period.

7. BTgf Annual Report on performance of the institution shall be submitted

to the competent authority before 3 I s t October o f the succeeding
year.

8. The Conpetent authority shall inspect the instinrtion every year and

,certiff its satisfaction compulsorily.

VIt 'The application for registration shall be submitted imrnediately after

completion of six months from the date of establishment of the applicant/

ins tituti on/proj ects.

VIIL Application for renewal of'registration shall be submitted in the

prescribed format to the'Directorate.of Social Justice, Vikas Bhavan,

Thiruvananthapuram- 695 033 through the District Social Justice Officer 60:days

prior to exprry date of existing registration period, along with relevant dopuments.

D(. Procedure for processing application and granting registraiioo. After

receipt of application for new registration or application for renewat of
registration, District Social Justice Ofhcer shall scrutinize it and shall ensure that

all columns-are duly filled in w'ith all documenls attached. District Social JuStice

Officer shall complete the process of scrutiny and spot inspection of the
.f

applicant organization/institutior/project within :a periodr of 30 days from the date

of receipt of application in the District Social Justice Office 4d the Distrist

Social Justice OfFrcer shall forward the application with inspection report and

specific recommendation to the Director of Social Justice within one week from

the date of inspection for further action.

X The competent authority witl verity the application and enblosed

documents- If they are found, conrplete, infact and Satisfactory the registration

shatl be granted and certificate of registration shall be issued by the competent

authority within a maximum period of 30 days from the date of receipt of
application in the Directorate of Social Justice. The Cornpetent Authority

reserves the right to accept or reject an application or to refuse granting

registration giving valid rcasor] what so ever in writing to the applicant.
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APPUCAf,ION FOR CERNFICA1E OI RECISTRAilON

l. Name of the Applicant Organisation '-

2. Address and Phone No. '-

E-mail, Fax

3. Applicant is : ;. :

(a) An organisation registered,
' 

under the Charitable Societies

, Registration Act, 1860 (Act rufl
of 1860) '

(b) A Public Trust registered, under

any Law for the time being in

force. :

(c) Indian.Red Cross Society' or its
. branches :

(d) Company registered under :

Section 25 of. the Companies 
,

Act, 1965
.. '.;

(e) Any other organisation (details of ' '

registiation with the name of the

Act) rvhich rnay be reco;gnized 
' :

by the Minisny for the pu{pose

. of this Scheme (Details of regist-

ration with the name of the Act)

4. . Date of registration of the organisation :

5. Nature of the organisation (please :

indicate, precisely whether it is

education or training institution
or workshory for the blind, the
t
neanng impdit"a, the orthopaedically

handicapped or mentally challenged
persons etc.)



6.

;
I t\ iv OI t/ 'o

Brief . History of the organisation

- and of its objects and activities

Whethcr recognised bY the State

Govemment

Whether the organisation is of an

Alt India Character, if so, give the

nature of it All lndia activities-

Whether located in its own/rcnted

building

Present numbcr ' of disabled

beneficiaries

Likely dates of commenceme,nt and

completion of project

Whether the project is to be assisted

by some other official or non

offrcial source

(a) Whether trained staff and other

suitable facilities for undertaking

the project are available, is so

give details.

O) h case n€w saf is tlrt be,ap'points{

give details of the qualification,

mdenic, et ft.dt"l ed o(perience

prescribed for the PurPose'

(c) Num6er of dne ernployees worlcing

in thc organisation

List of paperdstatnn€nts to bc attached

(u) Prospectus or a bricf descriptive

note giving aims and objects/

activities or the organisation

&) MOA of the Organisation

G) Constitution of the Board of
Management with Particulars

of each Membe

(d) Latest available annual report

9.

10.

11.

.l

I
.t
:

12.

.:
/

13.

14.
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(e) Income and Expenditure

Accountsand Receipt and

Payment Account duly audited
by a Chartered Accountant or a
Government Auditor for dre last

two years for ftre Orga4isation as

.a vAole (ulqtg with a copy of he
certified balance sheet of prwious
financial year for dre orga4isation

as a whole)

(0 A statement giving details (l'ear,
purpose amoun! etc.)r of assistance

received 
-during 

the lasf five y.ears

from the Central / State
Government, Central Social
Welfare Board, Local Bodies
or any'other quasi Govenment
institution includ^ing requests

made thereof to any one of those
' or any odrer Organisation for the

projects under corsideration or' for any other project

A statement giving item wise
and year wise detaits of estimated

recurring and non recurring
expenditure on the project

(h) A copy of the plan of the
proposed building (rough
sketch giving broad indication
of fte buildtng to be consEr,rcted

and area to be covered) and
' estimated cost of construction

*

(e)

33/1619/2013/ DTP.

i

-r'r;', fifi-{{{-l!{7/.7r.r.l 1 a' C : :. -. - -
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(D A statement indicating the

, equipments, aPParatuS, furniture'

library books etc' (bY number

of details whichever is Possible)

alreadY available, a1d sePatatelY

a statsnent indi'cating the

above items Purcl4sed Year wise

with financial assistance from

&e MinistY of Social Justice and

0 D€tails of budget estimates of ttrev' 
qr,gruit"ti* as a ufrnle o&titigg

the estinated receiPts and

exPendittre during tbe Year for

*hith grant sought for

15.

16.

List of additional PaPers, if anY

List of additional information' if any

PRISSLS
r0l lPRII.ITEDANDPUBLIS}iEDt]YIHESUPERINTENDE}.{ToFcovERNMEil

ATTttEcouenNr'at}ITCENTRALPRESS.THIRWANANTILAPURAM.
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istra!!on/ Renewal of lnstitution under Pw! Act 1 995
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INSPECTTON REPORT B

Name of District :

DISTRICT SOCIAL JUSTICE OFFICER

a) The lnstitution

3\
-3

tD

'D
!

t?
2
'?

'')
3
.)

ry

i.,

Name and Designation of the lnspecting

Offtcer

Date of lnsPection

Name of the aPPticant lnstitution

Full address of the Institution &

f"fuPnone Number

Name and address of the Parental body

of the lnstitutton

Nature of the lnstitut'rof (Care Homes'

Tttrng lnstitution etc)

Whether it is a Resldentiat /Non

ii&io"ntial lnstitution

ffiledPeryonsbeing
cared nrot."t"l-bO-udtt*:^ ""0
I3i.'7i,i,i"Go'" *"'"*
Details of previous regislgtion of the

I nstitutionfOrg arrrzation/NGO if any

-..
lf the aPPlicatt* is for renewal of

Re sistrati o n' i: * ::, :,"j:tfJ,l
lt"$,"Jt? ilsfiit"tio'i gt"nte.d bv the

comPete

Whether there is a clear provision in

Memorandum . ^J:::i?*" 1?'"T""ffi:li#ilil G institution rr so

please quote tne t"t"uant provision

Date of starting of

b)TheNGO



\p

Wnether the Institution is functioning as a

i.gti"iri"ining

(1) AuthoritY
which granted
recognition (give

(bilf it is a Training
Ci,,ntre

details)

(2) Branches of

training in the

(
a

I

'r r i

I

(

a. The lnstitution
Main Obieciive of

b. The NGO

ffi exist the property constituted

manasing .o*iiittee' rf .::-!h:3"1: ?j^,,.o
iilsiiiltin of inu **mittee and its tenure

Building No.

ffistitution is accommodated in

it;;; buitdinb or in rented building

lf it is in rented building monthly rent Being

ni agreement 
- -

between the NGO witn the Uuilding owner

aliditY-of the

aoreementttu

printh area of the buitding for the /Training

Ce nire/Rehabilitation centre

t"f fyp" 
"t 

UuitOing PermanenUsemi

(b) Whether the struct{ry
aintenance work'

has been done

Extent of land-available for the Institution

(a) lf it is registered under orphanage Act

whether tne tumisn " "opy 
of registration

Training C9{r-q



Details of syllabus adopted in the Training

Gentre/lnstitution

.l;t/ oit i si o n/Cate go ry

'J 
:'

l:;.betails of Teaching Staff in the institution/centre:

Whether thei Institution is charging fees from

the students /trainees/inmates

a) lf so, give rate of fees

UlCiuu details of fee concession allowed to

low income Person

Furnish class/Division/category wise details

of stude nts/trainees/inm ates

Area of the class

room
Name of
teacher in

charge of the

class

Strength on

the Date of

lnspection

Strength as

per Payroll

h.lme & Designation

-tt

T-.J

v.

1.J

1
!

t

i.

Date of entry in

the institution
Special

Qualification
QualificationDate of Birth



\ \,,^t
{1r-

II

I

I

t

Details of Non Teaching Staff:

Name & Designation Date of entry in

the institution
Special

Qualification
QualificationDate of Birth

Whether the Institution has provided necessary

Equipments/machines

Whether assessment of disability of

students/inmates has been done and properly

Whether the history sheet of the
students/lnmates are being maintained

Whether the inmates/students are provided

with necessary aids and 3lPlian@s

Details of extracurricular activities for the

inmates

Give details of following facilities available in

the lnstitution

a. Vocational Trai

b. Recreational facilities

c. lndoor games, Out door games

I

I
I

I

I

I

', I Oetails of medical facilities available in the
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l'a) Wnether there exist separate Hostel for

Boys & Girls/Males and Females' Give

following details

b)Number of inmates in the lnstitution

34

'l .u

\-.

c)Total sleePing area

d)whether sufficient furniture are available in

e)Whether accommodation provided is

sufficient and sallglee!

f)Standard of diet

g)whether the food is sufficient

h)No of toilets/Bathrooms for the use of the

i)Who is in charge of the hostel

Give details of guidance and counselling

".rrno.d for the stu cl e nts /inmate9-e nd-parents

Whether periodical medical check up are b9i1S

Whether $afe drinking water is available in the

institution & Hostel

What are the sources of funds for' the

\Nhether the accounts /registers are being

Total expenditure for the functioning of the

Institution during the last two years as per the

audited statement of accounts

Whether the institution is functioning for the

Do you notice any discretion in the name ol

caste/creed/religion

What is the opinion of the public about the
lnstitution

\--
'\r
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(Office Seal)
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b

c
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i

Place:

Date: Signature

a

Name and D.dsignation

i ^^ininn ahottt the functioning of
I wnat is Your

the lnstitution

recommengglgn


